
Peddlers Permit 
Cover Letter 

Here is a list of questions to be answered by each person soliciting for your business here in Oelwein. I’ve 
also attached a copy of the code section covering this topic. The following are required to start the 
application process: 

• Complete all question on the application, sign and date.

• A nonrefundable fee of $35.00 is due at time of application.

• A $10,000 bond is required at time of application.

• A copy of your Drivers License and/or Passport is required

• Your personal cel phone or email address to contact you with additional question we may have or
to notify you your permit request has been approved.

• After approval, your permit can be picked up at City Hall and it must be carried by each of your
approved employees. (Duplicates may be necessary but for only for employees approved through
the permitting process.)

It can take up to 10 days for this approval which includes a background check. This Peddlers Permit allows 
you to go “door to door” soliciting business and they are issued for 60 days. Please include a phone number 
you can be reached at for any additional questions. I will contact you at that number to let you know when 
the approval is complete.  

Please be aware that you must be registered with the Iowa Secretary of State as a local transient merchant 
under Iowa Code Chapter 9C.4 which requires you to file a bond with the state even when registering under 
a municipal ordinance. A sales tax permit is also required. Their contact number is 515-281-5864. 

Contractors are also required to be registered with the State of Iowa. 

If your company does construction work here in Oelwein, your will be required to be register as a 
contractor to do work in Oelwein, in addition to the state requirement. The Oelwein requirement is 
completed through the building permit process. This is requested through the Police Facility by the Building 
Inspection Code Enforcement area. Please contact their facility regarding questions for their online process 
or follow the instructions on their web site Oelweinpolice.org under the “Building Permit” tab. Their 
general number is 319-283-4311 

Staff notes: 
Dispense the following items upon inquiry: 

1. Peddlers Permit cover letter
2. Peddlers Permit application
3. Oelwein City Code Chapter 17
4. Letter from Office of the Iowa Secretary of State

initiator:bwedemeier@cityofoelwein.org;wfState:distributed;wfType:email;workflowId:bf76d7b588d2c444aa70127d041cf202



Oelwein Peddlers, Solicitors and Transient Merchants Permit 

Personal Name_____________________________________________________ 

Permanent Address________________________________________ State_____________ Zip_______ 

Temporary Address________________________________________ State_____________ Zip_______ 

Personal Cel Phone ____________________________Email___________________________________ 

Business Name__________________________________________________ 

Address___________________________________________________ State_____________ Zip_______ 

Business Phone ____________________________Email______________________________________ 

Describe Business Being Conducted 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

List city names and state during last 3 years you worked soliciting sales and approximate dates. 

________________________________________________________ 

_________________________________________________________ 

_________________________________________________________ 

Are you or a member of your business a convicted felon? YES    NO 

Date of felony ___________________________________________ 



Have you ever had an Oelwein Peddlers, Solicitors and Transient Merchants Permit? 

YES   NO 

Have you ever had an Oelwein Peddlers, Solicitors and Transient Merchants Permit Revoked? 

YES   NO 

Oelwein Peddlers, Solicitors and Transient Merchants Permit requires the following 

A physical description of the applicant, setting forth the applicant’s age, height, weight, color of hair and 

eyes, driver’s license number and state issued, a photograph of the applicant and the right thumbprint 

of the applicant.  

Description  

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Driver’s License Number and state issued ________________________________ 

Description of the vehicle you will be driving to solicit sales. (make, model, year, color) 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Number of Days in Oelwein ____________________________ 

I have read and understand Oelwein Municipal Code Chapter 17 Licenses and Regulations and I 

acknowledge that a copy was provided to me. I also acknowledge door to door sales are allowable 

Monday –Saturday 9 am to 8 pm and no sales on Sunday, or on a state or national holiday. A copy of 

the sales order and receipt must be given to the customer at the same time of the sale.  

YES   NO

 

Signature ___________________________________________ 

Date _______________________________________________ 

Police Chief Approval ___________________________________ Date_________________________ 

City Clerk Approval _____________________________________ Date_________________________ 

This permit allows the holder to perform the actions spelled out in Oelwein Municipal Code Chapter 17 

Licenses and Regulations. 

Fee Paid $_______________ Date Paid________________ Date Permit Issued ___________________ 
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